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Policy: 
 
The NDDoH will maintain documentation required by the Health Insurance Portability and 
Accountability (HIPAA) regulations. 
  
Exceptions:   
 
None 
 
Procedure: 
 

• All documentation must be dated. 
 

• Documentation must be legible. 
 

• Documentation of disclosures, other logs, forms, etc will be maintained by each division, 
in electronic or written format, consistent with HIPAA policies. 

 
• All administrative, complaint, training and other documentation considered necessary to 

be in compliance with HIPAA will be maintained by the Privacy Official. 
 

• All documentation will be retained for a minimum of six (6) years from the date of its 
creation or the date when it last was in effect, whichever is later. 

 
Related Forms: 
 
Related HIPAA forms and documentation 
 
Definitions: 
 
None 

 


